Finding a Job
OK, so you are thinking about finding a job.  How do you go about doing this?  It may not be as simple as you think.  Where do you look for jobs?

When you are looking at ads in the newspaper and on the internet, there may be terminology that you may not know.  Review the following ads, and answer the questions that follow.

[image: image1.png]Child-Care
Worker

i Caring child-care worker
required immediately for
child-care facility in the
north end of the city.
ECE certificate required.
Salary: $29 500/year
Excellent benefits package.
Fax resume to 555-4500.

SUMMER CAMP COUNSELLORS
REQUIRED FOR FOUR WEEKS AT
CAMP IN SOUTHERN ITALY
Work with Canadian and U.S. students

attending school at army bases in
Europe. Fluency in Italian an asset,
but not required. Room and board,
travel allowance, health insurance,
and $1000 U.S, stipend included.
E-mail resume to
yourname@irwinpublishing.com.

Sales Help Needed

Friendly, conscientious workers
required for the Retail River store in
White Plains Mall.

Fluency in English is required. Fluency |
in a second language is an asset.

Earn $54 per shift plus commission.
No experience necessary. Will train.
Job application forms available

at Retail River in White Plains
Mall, Townsville.

CLERICAL
OPENINGS

Entry-level positions
available at fast-growing
computer graphics
company.

Good communication
and organizational

skills required.

Must have experience
with Excel and Ward.
Salary: $24 000
Quarterly Bonus: $1200
Fax resume to 555-3490.

Wait Staff Needed

Servers needed for a roadhouse opening
close to the Community Centre.
Neat appearance and friendly
personality a must.

Up to 20 hours weekly.
Minimum wage plus tips.

Pick up job application at site.

Attention: Electricians

Electricians needed for new
development south of the city.
Licensed union members only,

At least 3 years experience required.
Hourly rate depends on experience.
Possible overtime hours,

Fax resume to 555-8176.

Wooden Pallet Builders
required at Sure-Wood Manufacturing Company.
Successful candidates will be paid by piecework —
356 to 50¢ per pallet with about 300 units being built per day.
Apply in person only: 9 a.m.—3 p.m.
86 Industrial Park Drive, Townsville.





1. Define the following terms that appear in the above ads.

	a. Salary



	b. Benefits



	c. Resume



	d. Room and board



	e. Stipend



	f. Shift



	g. Commission



	h. Entry-level position



	i. Experience



	j. Bonus



	k. Minimum wage



	l. Tips



	m. Licensed



	n. Union member



	o. Hourly rate



	p. Overtime



	q. Piecework




2. Some of the positions ask for a resume to be faxed or e-mailed.  If you do not have the capacity to fax or e-mail from home (and you are not allowed to from school), how can you apply for these positions?
3. Fill in the following table.
	
	Child-Care
	Server
	Sales
	Clerk

	a) What personal characteristics are needed?


	
	
	
	

	b) What education is needed?


	
	
	
	

	c) What experience is needed?


	
	
	
	

	d) How will the successful candidate be paid for this job?


	
	
	
	

	e) Are you qualified for this job?
	
	
	
	


4)  Pay and hours for work done can be stated in many different ways.  Consider the following ads for summer jobs.

	Landscape labourer wanted. M – F, 8 – 4, some OT. $9.75 to start.  Dan at 613-xxx-xxxx
	General laborer wanted.  Mostly landscaping with some lifting.  $10/hr.  30-40 hrs/wk.  Some weekends.  Call 613-xxx-xxxx


a) Given that each job includes a 30 minute unpaid lunch period, how many hours a day would you work if you do the landscape laborer job?

b) How many hours a week would this be?

c) The second job states 30-40 hrs/wk.  What does this mean?

d) Do you think you would get paid for all of these hours?  (ie is your lunch included in the 30-40 hrs?)

e) If you were offered both jobs, which would you take?  Why?

5. During an interview, it is important to ask some questions about the position, since it shows interest.  At a first interview, it is generally accepted that you shoud NOT ask about money or benefits.  This is done after you have been offered the job OR during a second interview.

Read each of the following job ads for a cook.  In the space below the ads, write three questions that you should ask during the interview.

Job 1



Job 2





Job 3

	2 full time cooks wanted immediately. $10/hr. Apply in person to the Old Tyme Grill
	Kitchen Prep & line cooks wanted for new restaurant. Experience an asset but not necessary. $9/hr + % of tips.  Apply in person to Joe’s Warehouse.
	COOK WANTED for residential boarding school. Competitive pay and benefits. Papers an asset.  Fax resume to 613-XXX-XXXX


Job 1

Question 1

Question 2

Question 3

Job 2

Question 1

Question 2

Question 3

Job 3

Question 1

Question 2

Question 3
